CONTACT

Website.

¢ www.jennifer.site.com

Phone.
» (646) 480-6649

Address.

e 778 Locust View Drive
Oakland, CA

EDUCATIONS

Master of Ceremony Degree

» Robert Course, Chicago, IL

Leadership Management
* Smith Course, Oakland, CA

EXPERTISES

Team Building
* Brainstorming
* Business Writing
* Project Planning
¢ Task Deligation

Conflict Resolution

LANGUAGE

NATIVE ENGLISH

SPANISH

ARABIC

(0)

Elizabeth William

Professional Secretary

JOBS EXPERIENCES

2030 | Personal Secreatary
* Great Retailer, Chicago, IL

2031 | Administration Asissten
* Smith Finance, Oakland, CA

2032 | Administration Staff
* Robert Land, Kansas, MO

CERTIFICATIONS

Secreatary Training
* Robert School

Basic Administration

* Victoria University School

REFFERENCES.

* Victoria Wotton

mail to. info@mail.site.com,
www.victoria.site.com

* Robert William
mail to. info@mailsite.com,
www.robertwill.site.com

* Isabella Linton

mail to. info@mail.site.com,
www.isabella.site.com
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